30 Hours certificate Programme (Session 2020-2021)
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Spiritual —Philosophical Contemplation of Kabir’s and Guru Nanak’s text.
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Assessment procedure

Kabir and Guru Nanak Vani: Adhyatmik Darshnik Chintan

30 Hours Certificate Programme

Asseseement has been done on the basis of attendance, oral and written test.

Summary report

30 hours certificate program ‘Kabir and Guru Nanak Vani: Adhyatmik Darshnik Chintan’has been

organised by Hindi department of Sri LBS Arya Mahila College Barnala in the month of March 2021. 48
students attended this program . certificates were given to the students who were part of this program on
the basis of assessment.

OQutcomes:

The program has been started with the aim of inculcate the moral values in students. Kabir and Guru
Nanak both are great saint of medieval period of north and West India. Their teachings spread humanity,
love, fraternity, equality, high moral character oneness of God and human being without any
discrimination on the basis of caste, colour, creed, religion ,gender, sect etc. These values are required in
every era in the world as such values make this World worthliving and help the humans to create future
they want to experience.



s

, ; KR 5 MWL. S 0 w\,}vlmf,
mmMMWW%WMW 3 RmmmWWw,Mgm
Bl -+ B Y e e e O 2 g | 2 g d S
2 ﬂm \MM# Mdﬁﬂwl/nuta vwdmw.o.m‘mmw W\;M‘Mnﬂuw
EIRHENEE B ER ER T RS EREE IR LR
ERIHNEEREHER SEECE AN
Eo = BE
] £ =
Bl W ” 1 Ao \b\m}‘“\ = .,;
o e = e e g T
A L el [ s
C w-w ~ =t > % C ZU?.% ] = ,L
s 8 [E= <l ) WAL ot Zlen) 3 )
z £ Lo I I e e e B e e P e ks s M S e i ]
S S | R R R R AR o % e Ma Fog-
N 7 I ] B B B
s 4 s PG AR AARR X RG] % |aiedd Aflaiele] X Gl iy :
> 2% [ A=l % (A2 45l Aq=ld = |4
Sads] Bl < B Mt s d A4 > o840 .
o L i slaalaglad X [eldeue [N \/:m./m._:m.nﬂx&nﬂ
R I T 2 S P S0 P P P PR
|70 2 o i F I
< ot [ [ - i S
G e e T O [ e i
0 Ll s Ew[E= 5 el o
5 WM 8= [ [x [l el Ad e < fuelasloelige 1ol g i pd v d
" 37 = [ poaet <[ x|l K [UeeeRulad defuizfd ,ﬂwmﬁ m,ww,w
m QM s e I A [ e e e o P e e e qu/,%mm .
= 3 ATl A 23l el X[ X R ws
4 w oo A <[\ DA A2\ of\of q,,o.q/fmw,uu L/.qr
3 = 9 oo\ x
% /W\ g = % |\ o\2 }simq/,on J&Cw_/,x w( V&V\m zalx,_il\A
3 S
e voal |k 0| eto| oo ) ol ool
9/& © ﬁ/ V/KS/.GA PR\ PR X[ b s L s/ R N N
i— = ] # o |vive| g s v X | o Ul =
N g«uu o\ \ag o 2]\ RATRI —F——— 3
S 5 P MIA 1 & {0\ 5
] & = Y e I e B T e P D )
s P N ] ] A TN T s3] o) |2t A e Ard Aed )
= g [V 2R [ At e A4 A A Aed At . i
S 1
@ =
; =
I S : i
3 |k T
2 & , Tl
r=URER =il .ﬁa «)
= AEEEEEEEENEFFEEEEEE RS -
2 S| g a TN v Y Y 5 o 4 R
2l alat EE 113 34408
33 =i v
R MEERERERLE! ERERE J
$1518 T4 14 IPREEEEE N, EE
2 Al 8|52 49 EEES 19 331 3% 3 el 4 2
=" el I IS g8 93 35S
= <l 2|2 % = 1 3 m,mw.,\ﬁq, =
mwﬁ_mm EEEEE 4 G J P..a.&&imn_im.m.:%a
NN ErFFFEFEE R EEEE

l"ﬂncipa‘A




Barnala

ge,

ya Mahila Colle

3

Sh. Lal Bahadur Shastri A:

202

Subject_Add pu_ el

MARcH

Stuclent Daliy Attendance Register For

foc-
@
ectw

Vi
-Darcha

Aus G

(Keubir

Rt

. 3 5
§laaiiE. Bgas
I B I I 3 ds
RESE = kE am 493794 A3s
A e 3| RSN EEE
Y £ o 4 - e R ,wm%,mw.j
w m o e e e T V) 77 2
: i R e e T Tl - | LEAYE —-
g| eIt t+tHo Ly 1+
< S e e D Mg AY -
5 Ban | RRRaRRfE]RE x| x|ad| « Q] x |26 6] R R
e D R SRR
B e P = e e A R R R e B e e e
P I I T P P ) ST = T B e R e e
| Rl a| Plnelnanele] <Jueuaalie Adtelag x 3
a5 T T T LEaviE
& —t— | Ry NTAY —— - I
Aala| | x |9 o O oo [oefeie] < | S e < el <[> A4
Rl e [x]x[udeauzEa]agowl] « W] Ofde ey e = [ % | <o

B

18

[0 3t ez AT ] w2

(e T L

A\ ¥ EMH/,.M X n/Ee./h * |

Az

el corle

Section,

AT

Il = | PYAYAY | «[Aslaelieigne]ag=a] <R lamlu « [aged * fagRrlaelds

A9 e o da2]r et | x [moofHw]| A%t [At| el x e 4% Aol el ¥ o g de [l =

N T I o e o e e I e N e e e e e e e A e e
B SN B A Y ] .

\ 2 i 50

a2 | [ < faefel e ted x | 0 i e 1

I N O O et Mt e PR o b Ml e i A

T M AHA KTV RATIRE i . MV.W

N2 P e O e 0 Bl i ok o Bk kbl il

<

9

e Ao ] A el e X| %

| A0 A

Class

e

s
=

- \

3 T .

z =i

N
2 [ Ke %3
e i

-

A

=}
Sldddddddangdssdgyd
HEEEREELEELER RiGR: KR
T3 g i
DR I dd3d49499499|34¢8
S 18 g K, I G R R $ :
Qe .‘mer. m kkk! 948 485

.

HHEXE mnéjgmmuwau.wn;m.w
2 s 19 7 :
BIRIE| gy T L EEEN W 4 s -
21zl | Jg3di3dFadi84.985
e |5 = a2 & <& T u.uﬂ.w.%_rw_imw
(8 B e s i e e o =
ZIE2| 99y 4d98q899 B R

210

N
LS

YT | Qomean, esma,
‘13‘l Konongeel Kewy

{




7 CanbilicaliL CRunte. (T sT) ﬂeg»wt D2 |
i &R AT ~Ten SToft anericens @%\"1% pf =

m,\;@\w\ ﬂ%d’—?ﬂ% -q:-%f;m:‘T-}, 'id'g’ 2E

2

e I s e a R B
> g@-@&ﬂ%ar{mﬁ@\

2-9}%mﬁo‘%m e o
R I
3 rﬂﬁﬁ"\gﬂﬂ%“"‘“oﬁ’auﬂﬂa 1
g SoSC |

=3 e el R s
i e .-mi\%@?“ﬁ

H(To(\)\’ifﬂ"j\%%\ H@;Q;O:T—’Jq By o=

J g\ez%w% @@?ﬁ%@' | 2L
o . Bl
*aﬂrﬂf%?‘ﬁ "AK
.. frfw @w RN i
i1 «xi%ﬁfﬁm‘
——%W’%}_ﬁ’@"&
¥ b ﬁq;—rrz:\i‘-’%?‘ &) Shuh @

TR b
rgoaer e | \

Q\\‘\d\gz ﬂt} p \“c‘,-\\
‘\/.b& Q‘,‘\‘?‘ dut Sha p,\_,—\
&> e ‘Ba“a \ege.%?-“
\@b @*" o €°
Nl

ER




ESTD. 1968

A i o
S '

An IS0 8001:2015 Certiied Institution.

; [Affilated to Pbi. Uni, Patiala
Accredited by NAAC (UGC) with ‘B Grade-2.61 CGPA,
“'85% grant Scheme qfwl.of Punjab) Recognised under section 2 (1) of UGC Act 1956)

CERTIFICATE FOR ONLINE,

This Certificat is awarded to M,Q- rRGAkm\'Pf'\m.t TS
Classe s F—\'E L Rill No YA.6

e = ) e & ; - A
Completed Courss in&.m.”aﬁ%i\ qmi {Gxﬂwlg‘lﬁa - alaTﬁ% DJE!—-"\

..............................................

Organised by—‘-.bmqb.\g%p’

JAGAT SUNEHA BNL. $4171-90768



ESTD. 1968

An 150 8001:2015 Certified Institution.
(Afitated to Pbi. Uni. Patiala

:. ol Bahodir shastﬂ Ay Mok Cage i
v

Recreited by RAAC (UGC) with B! Grade-261 COPA,
“95% grant Scheme {pm of Punjab) Recognised under section 2 1) of UGC Act 1856

CERTIFICATE FOR ONLINE/ OFFLINE COURSES

This Certificat is awarded to.....M.S . SNoUaa @M AN S NWADL
Class IS @\ l\] R "N 8]@

Completed Course in.[SQtmin Bui. qu S o YOua..L .@Rﬁl}wf\m e AW -"
Organised by ﬂM M




Name of the program

Duration- 30 hours

curriculum

An introduction to Punjabi literature
Festival and fairs

Occupation

Folk Game

Folk songs

Folk Tales

Idioms

Superstations and Folk belies.
Folk song of Punjab

Rituals of birth /marriage /Death
Source of entertainment

Tribal culture of Punjab
Costume and ornament
Superstitions

Media and Punjabi culture

Culture transformation



presentation of Punjabi culture out of Punjab

Assessment procedure

The assessment has been done throw group discussion and
viva

Summary report of the program year wise along with their outcome

Short term course on UATst AfSWTETS : A=-UET= was started by
Punjabi department of Shri Lal Bahadur Shastri Arya Mahila College
Barnala 22 Student of the college attended the course the main
objective of the course was to make students aware of the basic
concept of Punjabi culture the course was organized in the month of
September in the session 20-20 21 the student who wear a part of the
course where given certificate regarding the same.




Name of the program H* 3 A<t fagas yfafanr

Duration- 30 hours

Curriculum

There was no curriculum of this course as it was based on writers
inspirational videos which explain their struggle in the both of their creative
writings

Assessment procedure your wise

students where assessed by asking oral questions regarding writers and the
their books student read their books thoroughly and motivated by theirs writing
it created interested for creative writing group discussion were there.

Summary report of the program with outcome

Short term course on was started by the Punjabi department of Sri Lal Bahadur
Shastri Arya Mabhila College Barnala 25 students of the college attended the
course the main topic conveyed in the course were that the students were
introduce 12 Punjabi local writers from Barnala itself throat their inspirational
video which explain is and everything in deep retail about their life source of
inspiration struggler etc which were very useful for every single students in
future if students what any kind of help and support writing written the course
look was organized in the north of November given certificate regarding the
same.

Name of the program —An introduction to mess communication

Duration 30 hour i
R
list of the student enrolled 39 \ \VJ Q{\(‘z\v‘d‘:}
g 5“'&‘} §§?~
curriculum \@b& 9
G



An introduction to mess communication
Advertisement

Different type of media

Print media

Electronic media

Social media

Importance of editorial

Middle writing

Role of radio

Role of TV

Role of social media

Classified advertisement

How to interview eminent writing
Report writing

Blogs

How to lead newspaper

An introduction to famous anchor of TV.

Summary reports of program with their outcome

Short term course on mass communications was started by Punjabi
department of Sri Lal Bahadur Shastri Arya Mahila College Barnala 39 students
of the college attended course the main objective of the mess communication
the courses was organized in the month of April in the session|of 2021 the




students who were a part of the course where given certificate
regarding the same

Assessment procedure your voice the assessment has been done
through group discussion and viva.
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Hobby Classes

Course Year

Name

Course Outcome

Interior 2016-2021
Design

To impart basic knowledge about Planning principles for designing
various interior spaces, history of furniture and apply ergonomics in

interior designing to students.

}?umiture [ 2017-2021
Design

To provide students knowledge about analyzing markets and
consumers, ideas to design a furniture, transfer design drawings to
production design drawing, tools and materials used in furniture

designing,

Kitchen | 2018-2021
Design

To give knowledge about importance of ventilation and proper

lightening in kitchen, proper storage arrangement safety precautions

to prevent accidents.

Down 2019-2021
Ceiling
Design

Describe variables of ceiling design that impact safety health and

welfare, manufacture selection, list ceiling elements and design

variables that affect building interior.

Traditional | 2020-2021

Interior

Design

Students successfully apply knowledge of historic design styles
accurately through the creation of a notebook . accredited with skills

of drawing and usage of various art mediums.
— Ao |
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B.Lib {Semester-| & 1) 6 Syllabus

8. Ranganathan, S.R. Colon classification. 6% revised edition.

9. Sears’ List of Subject Headings.

10. Kumar.P.S.G & Riaz, Muhammad, Cataloguing Theory and Practice. New Delhi:
S.Chand & Co any Ltd.

11. Taylor, Arlene G. Introduction to Cataloguing and Ciassification. New Delhi,
Atlantic Pub. Latest ed.

DELB1103T: MANAGEMENT OF LIBRARIES AND INFORMATION CENTRES

Objectives: This Paper aims to- train students in organizing and managing library and
information centres while applying principles, techniques and functions of management, It
also aims to highlight managerial skills in LIS professionals in routine housckeeping
functions of a library/information centre,

Max. Marks: 100 Time allowed: 3 hours
Written Examination: 70 Marks Pass Marks: 50%
Internal Assessment; 30 Marks

INSTRUCTIONS TO THE PAPER SETTER: The question paper will consist of 3
ections: A, B and C. Sections A and B wil] have four questions each from respective
sections of the syllabus and carry 10.5 marks each. Section C will consist of 14 short
answer type questions which will cover the entire syllabus uniformly and carry 2 marks
each. Questions shou}d be evenly spread over the entire range of syllabus. In no case,
question should be asked from outside the syllabus, The question paper should be set
strictly according to the instructions mentioned above,

INSTRUdTIONS TO BE GIVEN IN THE QUESTION PAPER

Time Allowed: 3 hours Max. Marks: 70
Pass Marks: 50%

Note: 1. Answer five questions in all, selecting at least two questions from each section,

The question in section C is compulsory.
2. Questions in sections A and B carry 10.5 marks each. The qQuestions in section C

carry 2 marks each,

SECTION-A
1. Concept of Management: Principles and functions of scientific
management and their application to libraries and information
centres. Levels of management,

N

| Mur Shastri Arya ¢
Sh, Lal B: lh\iLi Sha: ‘“:1"\




B.Lib (Semester-1 & I1) 7 Syllabus

2.

3.

~

13,
14.

RN E

a

Library Organisation: Policy making bodies of library; library authority
and library committee. Organisational structure in libraries.

Library Finance : Sources of finance, Budgeting procedure and
accounts,

Human Resource Management : Importace and Role of Human
Resource management in library, staff manual, Outsourcing.

Collection Development and Access Management : Need, purpose,
Principles and factors. Collection Development policy. Procedure of
ordering, appointing vendors, Book trade problems with special
reference to India, Accessioning. Good Offices Committee (GOC).
Acquisition of non-print/ multimedia materials.

Management of Technical Section & Service.

Storage and Maintenance Section : Planning and policies, Open vs
Closed access, Stacking arrangement, stack maintenance, binding,
stock-rectification and stock verification.

SECTION-B
Periodical section: Acquisition, methods of recording with special
reference to Kardex.
Circulation Section : Membership/Registration - Charging and
discharging systems, Library rules,
Reference and Information Section : Organisation of reference and
Information section.
Library Building : Planning, responsibilities; Standards and Norms for
Planning. Furniture and Equipment : Criteria for selection and
qualities,
Public Relations and Extension Service : Definition, need, objectives
and methods.
Library Statistics : Need, purpose and types.
Annual report : Need purpose and contents,

RECOMMENDED READINGS

- Evans, G.E. Management techniques for librarians.

Lock, R.N Brown's manual of library economy. latest ed,

Lock, RN, Ed. Manual of library economy: conspectus of professional
librarianship for students and practitioners. London: Clive Bingley, Latest ed.
Mittal, R.L. Library administration: theory and practice. Latest ed

Narayana, G.J. Library and information management,
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B.Lib (Semester-| & 11} 2 Syllabus

*The nature of these papers is that of a theory paper,

BACHELOR OF LIBRARY AND INFORMATION SCIENCE
RST SEMES'

DELB1101T: FOU:NDATIONS OF LIBRARY AND INFORMATION SCIENCE

Objective: To acquaint students with basic philosophy of library and information science
Wwhile describing the role and evolution of library as a social institution, and appreciate the
library and information profession,

Max. Marks: 100 Time allowed: 3 hours
Written Examination: 70 Marks Pass Marks: 50%
Internal Assessment: 30 Marks

INSTRUCTIONS TO THE PAPER SETTER: The Question paper will consist of 3
sections: A, B and C. Sections A and B will have four questions each from respective
sections of the syllabus and carry 10.5 marks each, Section C will consist of 14 short
answer type questions which wil] cover the entire syllabus uniformly and carry 2 marks
each. Questions should be evenly spread over the entire range of syllabus, In no case,
question should be asked from outside the syllabus, The question paper should be set
strictly according to the instructions mentioned above,

[NSTR?UCT IONS TO BE GIVEN IN THE QUESTION PAPER

Time Allowed: 3 houts Max. Marks: 70
Pass Marks: 50%
Note: 1. Answer five questions in al], selecting at least two questions from each section.
The question in section Cis compulsory.
2. Questions in sections A and B carry 10.5 marks each. The questions in section C
carry 2 marks each,

SECTION-A
1 Concept of Library:; Definition, Purpose and functions. Fjve laws of
Library Science,

S
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2.

Lh

el

% o

g

10.
11,
12,

13.

Library in Society : Place of Library in dissemination of information,
Changing role of library in socio-economic development, education and
recreation.

Types of libraries : Public, academic, special and national libraries,
Definition, Purpose ang functions of each type of library, Brief
introduction of automated, digital, Polymedia and virtual libraries.
Library cooperation: Definition, types levels, Resource sharing and
Networking, Library Consortia,

SECTION-B
Library development : Modern Librarianship in India
Library Legislation: Need, Purpose and Factors. A brief account of jts
present position in India, Copyright Act, Press and Registration Act
and Delivery of Books and Newspaper(Public Libraries) Act, 1954.
Library profession : Librarianship as a profession, Professional ethics.
Role of library associations : ILA, IASLIC, ALA, CILIP.
Promoters of Library and Information Services ¢ At National Level:
RRRLF, and at International Level: UNESCO and [FLA : Their role in
pPromotion and development of libraries,

RECOMMENDED READINGS

Butler, P. An introduction 10 library science.

- Gardner, Frank M. Public library legislation; a comparative study, 197].

Gates, J.K. Introduction to librarianship. Latest ed,

Gupta, B.M. Hand Book of Libraries Archives & Information Centres in India.
Harrison, K.C. First steps in librarianship: a studens' guide. Ed London: Andre
Deutsch, 1980,

India Advisory Committee for libraries: Report, 1971,

- Jefferson, G. Libraries and Society, London: James Clarks and Co..1969.

Jefferson, G, Library cooperation. Latest ed,

Kelly, Thomas, History of public librarjes jn Great Britain, 1845-1975, 1977.
Khanna, J X, Fundamentals of Library Organisation,

Khanna, J X, Library and Society. Kurukshetra: Research Publication, 1987,

Lock, RN. A manug] of library économy: A conspectus of professiona)
librarianship for students and practitioners, London: Clive Bingley, 1977,

Martin, William. J, The Information Society. London: Aslib, 1990

14. Maurice B & Line, Joyce, National Libraries. London: Aslib, 1979

15.

Mittal, R.L. Public | brary law: an international survey, Delhi: Metropolitan, 1971,
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Syliabus of Diploma in Library Science '
for 2007-08 and 2009 examination

Paper-1 Foundations of Library Science

Credits: 6 Lecture delivered: 90
: (One lecture of one hour duration)
Mx Marks: 100 Time 3 hours

Instruction for the paper setter
Theory paper carries 100 marks. Duration of the paper in 3 hours. There
should be nine essay Ype Questions covering Enire syilabus uniformally.
The 10™ question will include 8 short type questions. Out of which candidate
will be requived to atlempt a0y four, L all the candidate is required to attempt

any five
g (Only basic introduction to the course componants)
3 Library Organisation, purpose and functions of libraries. Library movement in

India after 1947.
Qualities of Librarian.

Different sections of Library and their furctions — Acquisition, Periodical,

Technical, Reference, Circulation and AHintEnAGGE TR

3 Reference Service:- Definition & kinds and uyes of reference services
Reference and information sources. Initiation of Fresh reader. Definition need

--._uandguspnswf.boctlmcnl Bibliography

2

4. Library Clnssiﬁcaf\on:-Fundamenta\ categories and facer Analysis: Notation,
call nurver, Book number and collection number.
5 Library Cataloguing:- Physical forms of Catalogues, kinds of entries and their

function
(elementary knowledge about above topics needs 1o be imparted.)

Frrovomesas) |

e
Wy
JAvRAVY e Rt
Sus i LnpEUEd 191 g

ywdwoussdds ¢ ECK’L"-
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Paper-I1 (A) Library Classification (Practice)

Credits: 7 Lecture delivered: 105
(One lecture of one hour duration)
Mx Marlks: 50 Time 2 hours

(1) 10 Titles according to colon classification out of which five titles are to be
classified.
(2) 10 titles according to DDC. Out of which five titles are to be classified.

(B) Library Cataloguing (Practice)

Credits: 7 Lecture delivered: 105
{One lecture of one hour duration)
Mx Marks: 50 Time 2 hours

1. 10 titles according to AACR out ef which 5 titles are to be catalogued.

2. 10 titles according to classified catalogue code out of which 5 titles are to

be catalogued.
7
\ /\N/ P
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B.Lib (Semester-1 & li) 15 Syllabus

DELB1207T: INFORMATION SOURCES AND SERVICES

Objectives: The aim of this paper is to impart knowledge regarding basic reference and
information sources to students and to give them practice in the use of these in answering
queries of users,

Max. Marks: 100 Time allowed: 3 hours
Internal Assessment: 20 Marks Pass Marks: 50%
Theory: 60 Marks

Practical: 20 Marks

PART-I: THEORY (Max. Marks: 60)
Time allowed: 3 hours Pass Marks: 50%

INSTRUCTIONS TO THE PAPER SETTER: the question paper will consist of 3
sections: A, B, and C. Sections A and B will have four questions each from respective
sections of the syllabus and carry 9 marks each. Section C will consist of 12 short answer
type questions which will cover the entire syllabus uniformly and will carry 2 marks each,
Questions should be evenly spread over the entire range of syllabus. In no case, question
should be asked from outside the syllabus, The question paper should be set strictly
according to the instructions mentioned above,

INSTRUCTIONS TO BE GIVEN IN THE QUESTION PAPER

Time Allowed: 3 hours Max. Marks: 60

Pass Marks: 50%
Note: 1. Answer five questions in all, selecting at least two questions from each section.
The question in section C is compulsory.
2. Questions in sections A and B carry 9 marks each. The questions in section C carry 2
marks each.

SECTION-A
1. Reference and Information sources,
2. Documentary sources of Information; print and non-print: categories:

. primary, secondary and tertiary source of information. w
h\w\"‘{_/"

-~

Iﬂ
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BiLjb (Semester-1 & I1) 16 Syllabus

3 Human and institutional sources. The internet, Web as a source of
information.

4, Evaluation of Information and Reference sources: Different types of reference
and information sources. Criteria for evaluation of reference sources.

3 Introduction to Encyclopedia, Dictionaries, Geographical and Biographical
sources of information. Sources of current information, News Digests, Union ;
catalogues, Indexing and Abstracting Services. :

6. Bibliographical sources: function, types, uses and evaluation criteria. e

SECTION-B

7. Reference and Information Services: Concept, definition, need and
trends. Basics of digital and virtual reference services. (Ask Jeeves,
Question point).

8. CAS and SDI Services: Need, purpose, techniques and evaluation.

."  Bibliography, Referral, Document delivery and Translation services.

10. Introduction to Documentation and Information Centres. Information
Systems and Networks.

11. Services and Products of Documentation and Information Centres and
Information systems and networks at national level: NISCAIR,
DESIDOC, NASSDOC; INFLIBNET, DELNET.

12.  Services and products of Documentation and Information Centres,

Information Systems and Networks at International level: OCLC.

PART-II: PRACTICAL (20 Marks)

Time Allowed: 1 Hour.

The practical exam for this paper will be in written form where a candidate will have to
mention one reference/information source with complete bibliographical details for each
ready reference question. Candidate will have to attempt 10 questions out of 20 in one
hour.

NOTE: List of reference sources for evaluation attached (Appendix).

RECOMMENDED READINGS

1. Bunch, Allan. Basics of information work, London: Clive Bingley, 1995.
2. Chakarabarty. Reference service.

R
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'B.Lib (Semester-1 & II) 17 Syllabus

3

£

DO‘-I?\

10.
H.
12

13
14.

-Chandler, G. How to find out: A guide to sources of information for all, Ed. 4,

Oxford: Pergamon, 1971,

. Girja Kumar & Krishan Kumar. Bibliography.
. Katz, W.A. Introduction to reference work. 7%d. New York: McGraw-Hill, 1996, 2

vols.
Krishan Kumar. Reference Service,

. Madan Mohan Singh. Reference sources and services in library science.
- Murfin Marjorie E. & Wynar, Lubomyr R. Reference Service: An Annotated

Bibliographic Guide. Littleton: Libraries Unlimited. Allied Pub.

Paithankar, Rajiv R. Library reference practices, services and new avenues.
Ranganathan, S. R. Reference service,

Satija, M.P. & Sewa Singh. Sandharab ate Soochna Sarot. Patiala: Punjabi University
Publication Bureau, 1996 (in Punjabi).

Satija, M.P., Sukhdev Singh & Harish Chander. Punjabi Reference Sources: A
descriptive guide. New Delhi: Satija Research Foundation for Library and Information
Science, 2018.

Sheehy, E.P, Guide to reference books.

Shores, L. Basic reference Sources

« Tripathi, 5. M. Modem bibliographical control, Bibliography and documentation. Agra:

YK, 1992,

. Walford, A.J. Ed. Guide to reference material. London: LA. 3vols.

DELB1208T: INFORMATION AND COMMUNICATION TECHNOLOGY, RaslcS

Objectives: To acquaint students with Computers, computer architecture, the System
Software and application software, and use of ICT in library and information centres. It
also aims to impart practical knowledge of library automation software.

Max. Marks: 100 Time allowed: 3 hours
Internal Assessment: 20 Marks Pass Marks: 50%
Theory: 60 Marks

Practical: 20 Marks

PART-I: THEORY (Max. Marks: 60)

Time allowed: 3 hours Pass Marks: 50 %

INSTRUCTIONS TO THE PAPER SETTER: the question paper will consist of 3
sections: A, B, and C. Sections A and B will have four questions each from respective

&V/Lw Ypv’ Q@y
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B.Lib (Semester-| & [1)] 18 Syllabus

INSTRUCTIONS TO BE GIVEN IN THE QUESTION PAPER

Time Allowed: 3 hours Max, Marks: 60
Pass Marks: 50%

Note: 1. Answer five questions in all, selecting at least two questions from each section.
The question in section C is compulsory.
1. Questions in sections A and B carry 9 marks each. The questions in section C carry
2 marks each.

SECTION-A

12 Computer: Hardware, input and output Devices, Storage Devices,
Software: System Software and Application Software,

2. Information and Communication Technologies: Concept and Impact on

Society,

ICT: Application in Libraries,

Library Automation: Need, Purpose and Application.

Information Retrieval: Search engines, Boolean operators.

Computer Networks: Concept. Classification of Computer Network on

the basis of size (LAN, MAN and WAN) and Topologies and Advantage

of networks.

B

SECTION-B

7 Library and Information networks with special reference to India:
Delnet, Inflibnet, Ernet, Nicnet.

8. The Internet: World Wide Web (WWW), Hypertext, Hypermedia,
Multimedia, Intranet, Extranet,

9. Common Software: Introduction to Open/Proprietary software. Word
Processing Software: MS Word-All features, Presentation Software:
MS Power Point - Basic features,

10.  Digital, Virtual and Hybrid Libraries: Definition and scope, Recent
Developments and trends.

11.  Library Sof‘tware: Essential features.
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12.

w

[~ %

9,

Study of features of select library software packages: LIBSYS, SOUL
and KOHA.
Part-II (PRACTICAL) 20 Marks
1. Use of any one Library software package 10 Marks
2, Viva- Voice 10 Marks

RECOMMENDED READINGS

. Bharathiar University. Introduction to Information Technology. Link:

http://buc.edu.in/sde_book/beom_ca.pdf

'2. Bharihoke, Deepak. Fundamentals of Information Technology. 4th Ed. New Dethi:

Excel Books, 2012.

. Devarajan, G. Information technology in libraries. Delhi: Ess Ess, 1990
. Gill, Nasib Singh. Handbook of Computer Fundamentals. Delhi: Jain Book

Agency, 2016,

. Gookin, Dan. Word 2013 for Dummies, Wiley & Sons, 2013.
. Introducing Windows 10. Microsoft Press, Preview eBook. Link:

http:/download.microsoft.com/download/D/2/B/D2B18586-8C4F-4F40-828D-
99D96489152A/Microsoft_Press_eBook_Introducing. Windows_10_Preview_PD
F.pdf

. Lambent, Joan & Cox, Joyce. Step by Step Microsoft Word 2013. Washington:

Microsoft Press, 2013.

. Lambert, Joan & Frye, Curtis. Microsoft Office 2016 Step by Step. Washington,

Microsoft Press, 2015. Link:
https://ptgmedia.pearsonemg.com/images/9780735699236/samplepages/97807356
99236.pdf

Leon, Alexis & Leon Mathews. Fundamentals of Information Technology. 2nd Ed.
New Delhi: Vikas, 2009.

10. Leon-Garcia, Alberto & Widjaja, Indra. Communication Networks: Fundamental

concepts and Key architectures. 2nd Ed. McGraw-Hill, 2006.

11. Lowe, Doug. PowerPoint 2013 for Dummies, Wiley & Sons, 2013.

12. Lowe, Doug. PowerPoint 2016 for Dummies. Wiley & Sons, 2015.

13. McFedries, Paul. Teach Yourself Visually Windows 10. Wiley, 2015.

14. Nagpal, DP. Computer Fundamentals. New Delhi: S. Chand, 2008.

15, Norton, Peter. Introduction to Computers. 6th Edition. New York: Tata McGraw-

Hill, 2008. Link:https://onlinestudy4u.files.wordpress.com/2012/10/introduction-
to-computers-by-peter-norton-6th-ed.pdf

16. RavichandraRao, LK. Library automation. New Delhi: Wiley Eastern.
17. Rowley, Jennifer. Computers for libraries. 3rd ed. Library Association. London.

1993.
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18. Rowley, J. The electronic library. 4™ ed. London: LA, 1998.

19. Salaria, R.S. Gomputer Fundamentals. 2015. Jain Book Agency, Delhi,

+20. Satyanarayana; N.R. A manual of computerization in libraries.

21. Sinha, P.K. & Sinha, P. Foundations of computing. BPB Publications, 2008. Link:
http://www.edptechlearners.com/computer-fundamentals-p-k-sinha-free-pdf/

22. Tanenbaum, Andrew S. & Wetherall, David J. Computer networks. Sth Ed.
Prentice Hall,
2011.Link:https:/inspirit.net.in/books/networking/Computer%20Networks%20-
%20A%20Tanenbavm.pdf

23. Umesh Kumar Singh, Fundamentals of Computer and Information Technology.
Delhi: Jain Book Agency, 2013.

24. Wang, Wallace. Office 2013 for Dummies. Wiley & Sons, 2013.

25. Weverka, Petér. Microsoft Office Home and Student Edition 2013 All-in-One
for Dummies. John Wiley & Sons, 2013.

TEACHING METH_ODS: Barring specific requirements of particular papers, following
will be the teaching methods: Lectures, discussion or assignments/demonstration,
observation, tutorials dnd seminars,

TEACHINGS AIDS] Black-board and chalk are mainly used as teaching aids. Students
are shown different of print and non-print materials being used in libraries. Besides
these, projectors and computers for demonstration are used.

ACTIVITIES OF STUDENTS: Listening, notes-taking, raising questions and answering
questions raised in the class, discussing, observing and analyzing various activities and
problems. They will be required to write assignments, tutorials and seminar papers and to
search for information regarding the various points of view presented in the class. In this
respect they are supposed to spend some time in the departmental library and the
university library.
y APPENDIX
Dictionaries: :
1. The Oxford English Dictionary, Second edition. Oxford, N.Y.: the Clarendon
. Press, 1993, 2Q vols.
2. Webster’s Third New International Dictionary of the English language, Chicago:
Encyclopedia ?ritannica. Inc., 1961.3 vols.
3. Roget’s International Thesaurus. Ed3.1968.
4. PSUTB English-Punjabi Dictionary. Chandigarh: Punjab State University Text-
Book Board.
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Encyclopedias:
General:
5. The New Encyclopedia Britannica, Chicago: Encyclopedia Britannica Inc. Latest
ed.

6. Encyclopedia Americana, New York: Grolier Inc. 30 vols,
Subjeet:
7. International Bncyclopedia of Sogjal Sciences, N.Y.: The McMillan and The Free
Press, 1968. 18 vols.
8. McGraw- Hill Encyclopedia of Science and Technology, N.Y.: McGraw-Hill,
9. Encyclopedia of Library and Information Services 3rd ed, Chicago: American
Library Association, 1993,

Biographical Dictionaries:
10. The International Who's Who, London: Europa.
11. Dictionary of National Biography, edited by S.P. Sen. Calcutta, Institute of
Historical Studies, 1972-74, 4 vols.
12. India Who’s Who, New Delhi (India ) : INFA Publications

Gazetteers/ Geographical Dictionaries: i
.13. Columbia Lippincott Gazetteer of the World, N.Y.: Columbia University Press,
1952,
14. The Gazetteer of India, New Delhi: Publication Division, Ministry of Information
and Broadcasting. Govt. Of India, 1978,

Year Books:

13. The Europa World Year book., London: Europa Publications, 1926-

16. The Statesman’s Year book, New York: St. Mazarin's Press, 1864 -

17. India: A Reference Annual, New Delhj: Publication Division, Ministry of
Information and Broadcasting, Govt.of India, 1953-

18. Commonwealth University Year book. The Association of Commonwealth
Universities,1914-

18. The World of Learning, London : Europa Publications, 1947-

20. Universities Handbook, New Delhj : AlU

News Digests: ,' .
.21. Keesings Record of World Events, (Formerly Keesing's Contemporary Archives),
1931- Longman Group, UK.

Statistical Sources:
22. UNO Statistical Yearbook
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23. Census of India

24. Statistical Abstracts of Punjab, Chandigarh: Economic Advisor to Punjab
Government.

Bibliographies: 1
25. Indian National Bibliography (INB), Caleutta : Central Reference Library, 1957-
(Monthly)
26. Indian Books in Print. New Delhi: Indian Bibliographies Bureau.
27. Books in Print; A World List of Books in English Language. N.Y.: H.W.
Wilson,1933- ;
-28. Ulrich’s International Periodicals Directory: A Classified Guide to Current :
Periodicals, Foreign and Domestic. N.Y : R.R. Bowker, 1932-( Annual)
29. Punjabi Reference Sources: A descriptive guide by M.P. Satija, Sukhdev Singh

and Harish Chander. New Delhi: Satija Research Foundation for Library and
Information Science, 2018,

Union Catalogues:

30. National Union Catalogue of Seientific Serials in India (NUCSSI), Print form and
database.

31. Union Catalogues, published by National Social Science Documentation Centre,
New Delhi.

Indexing Services: ]
32. Guide to Indian Periodical Literature, Gurgon: Indian Documentation Services,
1982-(Quarterly).

Ahstracting Services: )
33. Library and Information Science Abstracts (LISA), London: Library

Association,1969- (Monthly) % ,
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Assessment procedure
Introduction to Computer and internet

Assessment has been done on the basis of class performance, viva, presentation , test and
attendance

Summery Report

Computer department Organised a 30 hours Computer course of “Intoruction to Computer And
Internet” in sept.21. 20 Students attended this Program. After the completion of the course
Icates were given to them.

Outcomes

Improve Employability --

Increased Productivity

Career Advancements

Easy access to better earning potential

Keep up with new technology



| — I | = |= yle|nl< —| 2 o
YielzpE FEFFEERIEPIEEIERINFIE 2 ¢ &
= , 2l g
b = o Wad Y e ol vl zl 2
EE =
] Wl.u‘ Hnwa..ﬂu B W W l.n.un.MI b
oft SY =5 E.F £ Bal z|8| &
S =B e %uw,mu._.mym. l&l5 |8
af g S fF wb.,v bA m a
anll = - it & 2l o
= kbre (T b = oh i g
e a | e o g 3|3
Fr ! , 2|3
g
5 1. ¢
gk =
< ! | S
I o R R EEE
= e 1 _l.o,la.&dlolonadddla.wd @
i Dy 1 - z1s =
EEE e e e N R AR e s
1 !..lﬂ.ﬁﬂ.bﬁ. | .ddd.d;ﬁlblﬂ\dl@nddlﬂdd o
=] - LelsP Els el _|=
= o ey Sy ey ey e gy Y ST N = = I ) et O @
| N e e T e e e e Y e e e O 3
1 5 = o
= e e e e s ) ) e ) O B &
5 T [ P [ 23 =, ) = P o = = F
Rl oy P ey By ey e o e e ) e R A R I o
B - - =
e e e s e s s O )
=3 = [ =<z zile 2 !
: = e
3 JE5 o2 |2 = s Siis
EIEIE = Rl Pt =
SN S S S S E T S oy =y oy oy vy g ey gy o
RENE RN E N R R e oy may g =y sy o o 5
. TR R dd:ﬂlﬂuéddl@l@udl&da.lr:m
wll = N RS e
) e e L <P lolz[c|~ ==
= - —
¥ R N R = B R e e o gy =y =
AR REEEEEEE SRR NN
h ld;ddddddlﬂd:ﬂ.dldrnﬂdduduaadud S
R Y o S slmrarRRrER "
b — L PP FEEREc =y
iESs L b PR Rs
|| T L <[> [o|c[ch S £
. L SRR R =R s 8 =
|| W T O [ [ T IEEEEEE 5 W
bt [ Rls > [cle ek 1=
1€ ©
i g
.Ar = ‘WO vaﬂ? ._EL
] 2F WT..” ) Mﬁ.w o) a2 » w“
T REFBEEERER REREL i :
R ol FE -3 i - o 3 5 &
B ¥ W? M.w gier| [F] (I3
5 I = %
3 -

J=
Y

104 J)516aY aouepuany Ljeq juspms

A0 oy

‘abelj0g ejye eAry 1seys anpeyeg e ysg

ejeueqg

1 J
N nI6)



(]

(sfup ¢ tuonrang): -ssaxdxz) yoonng
0 uonemdyuo) -(safessow Fuuapy ‘safessaw Suipremioy ‘safussaw Bunajap ‘siapjoy mau
J ! Lhogy L33 Ip 4 P PIOJ
vy (sofussawr Furataoal 3 Surpuos) jrepy-g jo 9

Jrewg Su

‘SANIN0AR J/IBUDOOE ‘O ‘M wpa ‘o

@11 suondo qns pue suo no SNoLIBA bu:._. ._3}._2.
umauﬂuz pue Jasodxg 1awsup Y siasmosg qapy ySnosy 3

Fuprojumoq pue Sul
SSUASMOU ST

LANUAL

(s&ep 9 swonean(g): ‘smous apt|s pue sapijs 5
yiim Supiom ‘sjoor uasagp Swer uonwjuasard Suuedad ﬁ_c:no.n_sm ‘suondo snuott 1o 1AM,
MO “UONONPONUL DUIOJIIANO ] SiAl

[Inq m)/OD ﬂo_m_ﬁ mo._r._::_)u ::_..%1.5

'SOWANDS INO[OY ‘SMIA. ‘spauzim  repdn)- sjuawafe uo,

(sep p :uoneang): “sydess Sunuisd 5 Suideydsip Suneain
100 pue smol Tunajap % Sumbasul quaiuos (oo futaow
1SS2UppE [[20 ‘Funipa ‘Anua wep Jeaysyiom [9oxg : TADXA

Sunyd “vonaatord (199 ‘siewaoy uw
= :
2 Tumidon ‘snuaw ‘spuruiwod ‘saf

diap pue smopury ‘sajqu uo suoneiado waRIp pue
212 safunfurec] 00100 Oy JUNOY) propy 22y [[2ds <m_9..r_. 212 Fuaquuinu pue $12jng Sumet
18818 “EULI0) 0INY ‘591415 SNOLIB A-TRULIO ‘012 ot | *eye(] ‘sjoquikg ‘sa|1y ‘s10afqo jo sadK1 snowm >
“Hasu[ ‘sIeq(O0], 4004 “tapral] ‘Furuooy ‘sinoke] snoLBA-maIA ‘010 d1seg Adoy qng ‘eowyday “puiy
-ipz ‘dmag a8eg ‘aso[n “uLyg ‘anng ‘uadQ ‘maN-a[1] Tuissanol] plog Jo saumeaj aIseq (U OM-SIV

Gh.._u b UORTAN() DY PR PIOAY ‘PR 210N 40010 Uepua)ry Somino[e Usnig uieg ‘sjoo I WASAY
‘UopRRIUNWWOY  uAIUELAE AN|IqISsa00y AYI| SALIOSSHINY ‘laueg jonuo) ‘(suonwiady Japic
pue sajt.y) Jaio|dxg smopuig ‘sastaary § ‘pootproquBiaN yromian “andwon A ‘dX SMOANIM
Jo swawalg otseq ‘dX SMOANIAL wnb pue Suners 4x SMOANIA Sueisy - ax SMOANTM

RN

.wvs nuw\,N - —u- \x
(SSVID Ag9Op)as %_ e wiahie o

VIVNAVE ‘TOATTOD <..—:.m¢ Al «Cﬂmﬁ wm.._ s

W



Name of the Program- Morg) Education

Fifteen Days Courses has been organizeq by Sanskrit Department from |5 Sep
2021- 30 Sep 2021. In which 43 Students were enrolled completed the certificate
courses.

OUTCOMES OF THE COURSE:
== JHE COURSE:

After completion of the course students will be aple to build thejr

Svillabus of Moral Education

L. Religious books

2. Bhagwat Gita

3. Vedas

4. Inspiring Thoughts
5. Great Scholars

6. Inspiring Videos.

Pn'ncipaf
Sh, Lal. Bahady, hastriArya
Mahila College, BARNAL4
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